Annex no. 1b to Regulation no. 4/2023         of the Dean of the Faculty of Materials Science and Engineering WUT 
Regulations for the organization and financing of obligatory student internships covered by the program of first- and second-cycle studies, uniform master's studies, full-time at the Faculty of Materials Science and Engineering of the Warsaw University of Technology
Objectives of student internships

§ 1

1. Objectives of the field practice in first-cycle studies:

1) applying the knowledge gained during studies in an industrial environment,

2) acquiring the ability to characterize materials, use the known manufacturing methods and the ability to use various research techniques characteristic of the facility where the internship takes place,

3) acquiring the ability to apply the principles of occupational health and safety in an industrial environment,

4) acquiring the competence to solve problems arising from the profession.

2. Objectives of the diploma internship for second-cycle studies:

1) acquiring the ability to operate devices using new techniques and technologies in the field of materials engineering,

2) gaining the ability to apply the principles of occupational health and safety in an industrial plant,

3) acquiring the ability to critically evaluate existing technical solutions in an industrial plant,

4) acquiring the competence to identify and solve problems arising from the profession.
Organization of internships
§ 2

Internships are organized in accordance with the Regulation no. 45/2021 of the Warsaw University of Technology Rector of 21 May 2021.
§ 3

Students of the first-cycle studies undergo obligatory field practice after the fourth or sixth semester of studies. Students of second-cycle studies complete obligatory diploma internships after the first semester of studies.

§ 4

Student internships take place in the period July - September. In individual cases, the Vice-Dean for Student Affairs may agree to practice during the academic year.

§ 5

The minimum duration of compulsory student internships is 4 weeks.

§ 6

1. Student internships should take place in enterprises, institutions or research and development institutions with a profile consistent with the field of study. In the case of practice in first-cycle studies, production plants are preferred.

2. A student employed on the basis of an employment contract or a civil law contract may apply for crediting the work performed as an internship. The working time must be specified in the contract and correspond to the practice time, i.e. full-time work for a minimum of 4 weeks. The nature of the work performed must be consistent with the field of study and pursue the objectives set out in § 1.

3. A student running a business may apply for crediting their work as an internship. The scope of business activity must be related to the field of study.

4. Diploma internships may take place in organizational units of the Warsaw University of Technology.

5. Internships at the Faculty of Materials Science and Engineering of the Warsaw University of Technology are not recommended.

§ 7

The student should find the place of the internship on their own. In the event of difficulties in finding a place to do the internship on their own, the student can use the database of companies kept by the Faculty of Materials Science and Engineering, the database of offers kept by the Career Office of the Warsaw University of Technology or the help of the Internship Tutor.



§ 8

The place of the internship and the internship program should be approved by the Internship Supervisor prior to its commencement. In addition, the place of the diploma internship is approved by the supervisor of the master's diploma thesis.

§ 9

A foreign internship or work abroad may also be counted as a compulsory internship if it meets the requirements for student internships. The credit is made by the Dean's Plenipotentiary for Student Internships based on:

1) the internship program presented to the Dean's Plenipotentiary for Student Internships and approved by him/her (information about the planned internship),

2) certificate of completion of the internship,

3) internship report.

§ 10

1. The place of internship and its program should enable the achievement of the internship objectives and the collection of materials helpful in completing the diploma thesis - they must allow the student to perform work developing engineering skills.

2. The internship program should include the scope of duties imposed on the student as part of the internship.

§ 11

The procedure for dealing with formalities related to the organization, completion and crediting of student internships should be as follows:

1) finding a place for the internship and setting its program and date,

2) acceptance of the internship place and the internship program by the Internship Tutor (in the case of diploma internship also by the thesis supervisor),

3) insurance against the consequences of accidents (it is sufficient to join collective student insurance concluded at the Warsaw University of Technology),

4) registration of the internship in the Virtual Dean's Office and delivery to the Dean's Office of the internship program and a document confirming the possession of accident insurance during the student internship period,

5) preparation of three copies of the agreement and one referral form,

6) acceptance of the agreement by the Dean's Plenipotentiary for Student Internships and signing by the Vice Dean for Student Affairs,

7) signing the agreement by a representative of the External Entity/PW Organizational Unit,

8) submitting a signed agreement to the Dean's office and receiving a referral for an internship,

9) completing the internship,

10) providing the Internship Tutor and Dean's Plenipotentiary for Student Internships with a certificate of completion of the internship and reports on the internship,

11) entering the crediting of the student internship into the student record book by the Internship Supervisor.

§ 12

1. The practice is credited/accepted on the basis of:

1) in the case of internships (also abroad):

a) certificate of completion of the internship,

b) reports on the course of student internships, according to the template constituting Annex No. 5b to Regulation No. 4/2023 of the Dean of the Faculty of Materials Science and Engineering of the Warsaw University of Technology,

c) reports on the course of internships according to the template adopted in the Departmental Education Quality Assurance System of the MSE;
2) in the case of employment under a contract or civil law contract:

a) certificates of employment and the scope of work provided,
b) reports on the course of internships according to the template adopted in the Faculty Education Quality Assurance System of the MSE,
3) in the case of running a business:

a) current certificate of entry in the business activity register,
b) statements on the scope of work performed,

c) reports on the course of internships according to the template adopted in the Departmental Education Quality Assurance System of the MSE.

§ 13

1. A student carrying out an internship outside the permanent place of residence and the seat of the University may apply for co-financing of the costs of travel related to the internship.

2. A student carrying out an internship during the holidays (July - September) outside the permanent place of residence and the seat of the University may apply for co-financing of accommodation. The amount of co-financing may not exceed the fee for a double room in the most expensive student dormitory of the University during the internship period.

§ 13

1. The organization and supervision of student internships is the responsibility of Dean's Plenipotentiary for Student Internships, the Internship Tutor, and in the case of diploma internships, also the supervisors of diploma theses.

2. The Internship Representative and the Internship Tutor are appointed by the Dean.

3. The scope of duties of the Dean's Plenipotentiary for Student Internships and the Internship Tutor is defined by Regulation no. 45/2021 of the WUT Rector of May 21, 2021.
4. The Dean may entrust the performance of both of these functions to one person.

Final Provisions
§ 15

The agreement on the organization of internships should be signed at least 1 month before the date of the internship (taking into account the final date given in the table below). At the same time, the following document circulation schedule is introduced. The given deadlines are impassable.

	Zadanie
	Termin końcowy
	Miejsce składania

	Submission of a framework practice plan (information about the planned practice) and a certificate of accident insurance.
	before 15 June
	Dean’s office

	Approval of documents by the Dean's Plenipotentiary for Student Internships and their signing by the Vice Dean for Student Affairs of the Faculty.
	up to 15 June
	Dean’s office

	Return of documents signed by the industrial plant/research organization
	2 dni przed terminem rozpoczęcia praktyki
	Dean’s office

	Certificate of completing the internship and submitting the internship report.
	until the end of the calendar year
	Dean’s office

	Application for co-financing of accommodation and travel costs for the period of obligatory student internships.
	up to 10 days after internship finishing date
	Dean’s office


§ 16

In matters not covered by these regulations, the following apply: Regulations on the organization and financing of obligatory student internships covered by the regulations on organisation and financing obligatory student internships included in the first- and second-cycle and long-cycle Master’s full-time and part-time degree programmes, introduced by Regulation no. 45/2021 of the Warsaw University of Technology Rector of 21 May 2021, Regulations of Studies at the Warsaw University of Technology, internal regulations of the Warsaw University of Technology and the provisions of generally applicable law.

